Sample Monitoring Form for Issues Reported to the Recognised Centre and Action Taken

	Policies/Procedures
	Issue Number
	Details of the issue
	Date reported
	Date acknowledged
	Details of action taken (including dates/names/roles)
	Date issue was resolved

	Appeals
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Access Arrangements
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Child/Vulnerable Abuse
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Complaints
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Equal Opportunities
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Health and Safety
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Malpractice
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


This form can be adapted by the centre and utilised to monitor issues related with equal opportunities and health and safety, appeals and complaints received and how they have been dealt with, any cases of child/vulnerable adult abuse or malpractice and requests for access arrangements. On this basis, this form will enable the centre to keep track and evaluate the procedures established as well as facilitate in the reviews undertaken by 1st4sport External Verifiers.   
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